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Typing skills  

I remember I need 
to use my left hand 
on the left side and 

my right had on 
my right side. 

All the letters 
are capital 

letters. It’s a 
good job I know 

my capital 
letters, isn’t it? 



Learning how to ‘save’ our 

work. 

Sometimes, this is used as a 
symbol to mean ‘save; 

instead of having the word. 

We should save 
our work so that 
we don’t lose it. 

You have to go 
file, save as and 

then choose 
desktop so it is 

easier to find and 
then put your 

name. 



I can edit text without having 

to delete it all and start again 

Instead of back 
space to delete it 

all, we can use the 
arrows to move to 
where we need to 

be. 

Miss Gillespie had typed a 
sentence wrong and the children 
had to edit it to make it correct. 

I can do this! I 
can use the left 

and right 
arrows. 

Oh no, I 
pressed back 

space too 
many times 
and now it’s 

all gone. 



Un do and re do – perfect for 

when we accidentally delete 

something. 

Re-do brings it 
back again. Un 

do deletes it and 
takes it away. 

The undo and 
redo symbols are 

arrows 

This is so cool 
so I don’t have 

to re-type it 
all. 



Formatting 

I made each 
letter a different 
colour and put a 
line underneath 

it. 

I made some 
letters gigantic 

and some really 
small, it looks 
like a rainbow 

too now. 

I like pressing the 
‘B’ symbol to 

make it bigger 
and thicker and 

easier to see. 



Using our new skills to type 

our DT pasta recipe 

Okay, I am going to 
do the title 

underlined and 
bigger and then the 

writing smaller. 

I am going to do 
the title in a 

different colour 
so it stands out. 

I remembered 
how to make 
the writing 

bigger. 




